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1. CLICK ‘CREATE PROFILE’

2. CLICK CONTINUE AND TYPE IN AN EMAIL AND PASSWORD
 FOR YOUR ACCOUNT:

3. FILL IN THE REQUIRED INFORMATION:



4. RE-ENTER EMAIL ADDRESS USED PREVIOUSLY (IN STEP 2), MAKE SURE   
 THE COUNTRY CODE IS SET TO CAYMAN ISLANDS, AND ENTER A    
 VALID PHONE NUMBER TO CONTACT YOU ON. 

5. ENTER IN YOUR ADDRESS IN THE SPACE PROVIDED. FOR “STREET ADDRESS” PUT  
 IN HOUSE NUMBER, STREET AND PO BOX. COUNTY IS A REQUIRED FIELD SO YOU   
 MUST ENTER YOUR PO BOX DISTRICT EG. GT, FOR STATE PROVINCE
 SELECT GRAND CAYMAN.

6. NEXT, SELECT A SECURITY QUESTION AND PROVIDE YOUR    
 ANSWER IN THE TEXT BOX BELOW.

GT
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7. NEXT, COMPLETE THE QUALIFYING QUESTIONS. IN THE GENERAL SECTION, SELECT  
 “NOT CURRENTLY EMPLOYED” AND INTERESTED IN “SUMMER WORK EXPERIENCE”

8. NEXT, IT WILL PROMPT YOU TO COPY AND PASTE YOUR RESUME, HOWEVER YOU  
 CAN SKIP THIS STEP FOR NOW. CLICK CONTINUE.

9. NEXT, IT WILL ASK YOU TO UPLOAD SOME MORE DOCUMENTS; PLEASE UPLOAD   
 YOUR RELEVANT PROOF OF CAYMANIAN STATUS DOCUMENTS BY CLICKING ON
 ADD NEXT TO PROOF OF IMMIGRATION STATUS. YOU CAN ALSO UPLOAD YOUR   
 MOST RECENT RESUME IF IT IS AVAILABLE.
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10. YOU HAVE NOW COMPLETED THE CREATION OF YOUR PROFILE, BY CLICKING THE “I  
 AGREE” BOX AND SELECTING CONTINUE. 

11. ONCE YOU HAVE REGISTERED SUCCESSFULLY, YOU WILL LAND ON
 MY PROFILE PAGE AND OTHER OPTIONS WILL BE AVAILABLE TO
 YOU TO UPDATE.

12. UPDATE YOUR EDUCATION BY CLICKING ON ADD NEW ENTRY

13. SEARCH FOR YOUR SCHOOL AND DOUBLE CLICK ON IT > ENTER HIGHLIGHTED INFO BY  
 USING THE SEARCH ICON AND CLICK OK.
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1. Log onto dart.ky/careers. Select job 

2. Click on the position you would like to apply for:

3. Read through the Advert details and click on Continue:

4. Complete all of the qualifying questions and click continue:
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5. Complete the source information and click continue: 

6. Complete the comments section if applicable and click continue:

7. Select “I wish to apply for this job”, the continue button will pop up, click it and you have  
 now successfully applied for the role:
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